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COLORADO OPEN SPACE ALLIANCE




“Open Space: Open to All”
September 18-20, 2017
Beaver Run Resort 

Breckenridge, Colorado
REQUEST FOR SESSION PROPOSALS

All Proposals Due by End of Business, Friday, May 19, 2017
Sessions are scheduled for Monday afternoon, Tuesday morning, and Wednesday morning.  General duration is 75 minutes.  
· COSA strongly encourages interactive formats with plenty of opportunity for questions and dialogue from participants.  Please limit the number of panelists to no more than three to allow for audience participation.
· Please indicate which focus area(s) your session best pertains to: Natural resource management/stewardship, acquisition, leadership, volunteer coordination, ranger roles and responsibilities, public outreach and communications, environmental education, and/or other. In keeping with this year’s theme, we strongly encourage sessions that address inclusivity (including ethnicity, ability, age, and landscape). 
Session Selection Criteria

The COSA Steering Committee will review and select session proposals using the following set of criteria:

· Topics that focus on inclusivity;

· Relevance of the topic to local open space programs and other conservation organizations;
· Overall balance of program topics; and 

· Ability for audience interaction.
Session Coordinator Requirements

· One contact must be identified for sessions involving panel discussions.  COSA will only send information to the Session Coordinator.   As coordinator, you must ensure all session presenters are registered for the conference and adhere to all registration deadlines. Session Coordinators are expected to coordinate and pay for their own travel and lodging.
· Submit final session description, speaker bios, and audio-visual needs by the RFP deadline.
· Handouts or Follow-up:  Presenters may provide handouts to attendees, but are responsible for making adequate copies.  Handouts may also be provided as a PDF for posting on the COSA web site following the conference.  COSA will contact you with the number of participants signed up for your session approximately two weeks prior to conference day.  Actual numbers may vary from those registered.
Workshop Presenters:  Note the Fine Print  
Neither honoraria nor travel expenses will be paid to workshop/session presenters.  All workshop presenters are required to register and pay the conference registration fee. Consideration may be given to non-governmental open space program presenters to waive conference registration in lieu of honoraria.  This is at the discretion of the Steering Committee.
Submission Instructions:

Submit by email with the subject line “2017 COSA Session Proposal” to jtenneson@arapahoegov.com. All proposals are due by close of business on Friday, May 19, 2017.
Questions?  
Please contact Josh Tenneson at 720-874-6723 orjtenneson@arapahoegov.com .
	Name:   
	Email:  

	Affiliation:   
	Phone:  

	Address:  
	City/Zip: 


Complete these fields or attach a word document with each segment addressed.
	Title: (Interesting titles tend to draw more participants)

Indicate focus area(s) (Natural resource management/stewardship, acquisition, leadership, volunteer coordination, ranger roles and responsibilities, public outreach and communications, environmental education, and/or other. In keeping with this year’s theme, we strongly encourage sessions that address inclusivity – including ethnicity, ability, age, and landscape.


	Description: (Clear, concise description - one paragraph / 75 word maximum)


	Presentation outline with time allocations:


	How will the audience be engaged?

	Speakers/presenters/facilitators (Name, organizational affiliation, and bio):



Audio Visual Equipment Needed:  
	Laptop (provided by COSA)

YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

*Mac users need to provide their own.
	Projector (provided by COSA)
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

*Mac users need to provide their own connecting cables.
	PowerPoint on THUMBDRIVE 

YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
  


	Flip Chart/s
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
   
Number (up to 3) _______
	Markers
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
  
Number (up to 5) _______
	Laser pointer
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 



	Other: (Internet access, etc.)
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

Specify:___________

	Playback  (audio cassette, CD, VHS, DVD please specify)
YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

Specify:___________
	Handouts:  bring your own copies or you can provide through the COSA website
Yes, I will bring copies  FORMCHECKBOX 

I will provide file for COSA website  FORMCHECKBOX 




*PC formatted laptop computers/projectors will be provided in the session rooms.  PowerPoint presentations must be loaded using a flash/jump drive stick with appropriate associated software.  Presenter will be required to provide own equipment for Mac-based presentations.
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